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To students, staff, and SWHS Families:  Please consider this a helpful 

reference regarding the Hybrid Plan as it applies to South Windsor High 

School.  If adjustments are necessary, they will be included and noted for all 

to view.  For all other procedures not directly referenced in this reference 

guide, please consult the Student Handbook (available on SWHS website). 
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Health and Safety 

As we welcome back students to the building it is imperative that all students and staff adhere to the                   

basic safety precautions below for the health and safety of self and others.  These include... 

 
● Wearing face coverings over the nose and mouth 
● Washing hands and/or using hand sanitizer 
● Watching and maintaining social distancing whenever possible 
● Proceeding directly to classes adhering to one-way stairwells, foot traffic patterns indicated by 

signage, and the other identifiable safety precautions 
● Loitering/congregating in hallways or other parts of the school is to be avoided 
● Staying home when not feeling well 

 
Classrooms: Classroom furniture will be spread apart as far as possible, and students will be seated to                 

ensure as much social distance that can be accomplished. Students will be seated in the same direction,                 

where possible.  

Hall Passes: To create a “contact free” approach for passes, students will not use passes for the 2020-21                   

school year.  Teachers will verbally give permission for students to leave the classroom. 

Hallways and Stairwells: Hallways will be divided in half to allow for one way traffic on each side.                  

Directional markers will be present to indicate the direction of each side of the hallway. Stairwells will                 

be designated as up or down ONLY. Staff members will be provided with maps to assist students and                  

signage will be posted. 

● Basement to main floor: Use stairway by room 12  

● Main floor to basement: Use stairway by room 114  

● Main floor to second floor: Use stairway by room 137 or stairway by counseling office  

● Second floor to main floor: Use stairway by room 250 (pendulum area) 

Restrooms: Restrooms will be regularly sanitized and monitored for social-distancing as allowed. All             

bathrooms have at least one touchless faucet. Hand dryers have been disabled and paper towel               

dispensers without cranks have been installed.  

Sanitation: Custodial staff will follow State of Connecticut cleaning protocols in classrooms, common             

areas, bathrooms, and all other spaces. 

Student IDs: Students are expected to wear their Student IDs which will be issued on their cohort’s first                  

day of in-person instruction. A lanyard and ID holder will be provided for all students. The 2020-2021                 

Student ID includes a barcode that can be used for purchasing lunch. Full-time distance learning               

students will be provided an opportunity to pick up their ID the second week of school.  

Student Planners:  Student Handbooks/Planners will be electronic for the 2020-21 school year. 
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Student Lockers:  

● (Academic): Lockers will NOT be available for students to begin the school year and students will                

carry their materials from class to class. 

● (PE Classes): Locker rooms will not be used. Students will not change clothes, but will be                

expected to wear sneakers for class.  

Supplies: 

● For the first week of school, for all classes (including departments such as art, music, etc.)                

students will only need to bring a chromebook.  

● It is recommended that students have a backpack for their Chromebook and for any textbooks               

which may be issued  since lockers will NOT be available to begin the school year. 

● Individual teachers will make recommendations for student materials based on their course            

needs during the first week of school--in most instances, instructional “materials” will be             

electronic.   

Textbook Protocols for Class Set: A class set of textbooks is considered a “shared material” and will not                  

be utilized as part of classroom instruction. Students may be issued an individual textbook, but in most                 

instances, teachers will post materials on their Google Classroom for electronic access. Teachers may              

also use online textbook editions when available. Additional information regarding textbooks and            

textbook distribution when students return to school.  

Ventilation: Classroom and central air conditioning may be used when available. Air-conditioners            

should be used in low setting. Fans are permitted only when exhausting air from the classroom to the                  

outside. If an outdoor activity is occurring in close proximity to the classroom window, the use of an                  

exhaust fan is prohibited. Additional air-conditioned spaces may be used by classroom teachers through              

sign up on SchoolDude.  

Visitors: Visitors will not be permitted to enter the school building before, during, or after the school                 

day. Meetings that would typically be held in person, such as PPT meetings, will be coordinated on a                  

case by case basis, likely using a virtual platform. We understand that there are times students need to                  

be picked up or items need to be dropped off; please see those procedures in the “Drop off, Pick up &                     

Dismissal from School” section of this document. 

Water Fountains: Water fountains have been disabled; however, there are functional water-filling            

stations on each floor.  Staff and students are encouraged to bring refillable water bottles to school.  

Teaching & Learning 
Current Learning Options  

Hybrid Option: South Windsor High School will be utilizing a “hybrid schedule” to begin the school year.                 

Students who select the hybrid option will be placed in one of two “cohorts” according to last name                  
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(students with last name A - K will be in the Maroon Cohort, students with last name L - Z will be in the                        

Gold Cohort). When one cohort attends school in-person, the other cohort will be “attending” classes               

virtually, and vice versa. 

Full Time Distance Learning Option: Students who elect full-time distance-learning will virtually attend             

their class schedule just like those students who will be participating in the hybrid schedule. The                

difference is, they will be attending all of their classes virtually and will not be attending the physical                  

building.  Just like students in the hybrid model, attendance will be taken for these students.  

Changing your Learning Option 

Transitioning from distance learning to hybrid: If you wish to change your child’s model of learning,                

please call the high school main office at 860-648-5000 and an administrative assistant will assist you.                

You must give 5 days notice to change from distance learning to in-person learning. After school has                 

started, it is recommended that families not make a change in instructional model until at least the end                  

of the first marking period.  

Transitioning from hybrid to distance learning: If you wish to change your child’s model of learning,                

please call the high school main office at 860-648-5000 and an administrative assistant will assist you.                

You do not need to give 5 days notice to transition from the hybrid model to full distance learning.  

SWHS Daily Schedule 

Block Schedule: SWHS will utilize a 4 period per day “block schedule” for the 2020-21 school year. This                  

will help maximize safety by reducing the number of passing times and allow students and staff to better                  

transition to a full distance-learning model for all students (if that were to become necessary). To begin                 

the school year, the first four days of school will be considered “A” days, and for the second week of                    

school, all days will be considered “B” days. Students who have an A/B schedule for one or more of their                    

periods will receive further direction on this topic during their first week of school. 
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Curriculum, Instruction and Miscellaneous  

Curriculum delivery for students in the hybrid and full-time distance learning options will be closely               

aligned. In special circumstances, some assignments will need to be modified to accommodate students              

participating in full-time distance learning.  

Due to present circumstances, there will be significant programmatic changes to certain courses and/or              

curricular areas. These changes will be communicated by classroom teachers during the first week of               

school. Curricular leaders may be contacted to discuss any questions/concerns regarding these changes             

and/or curriculum matters in general. 

 
 

SWPS Curricular Leaders 
Career and Technical Education Steve Albrecht salbrecht@swindsor.k12.ct.us 

English Language Arts Candice Irwin cirwin@swindsor.k12.ct.us 

Health and Physical Education Dave Sytulek dsytulek@swindsor.k12.ct.us 

Mathematics Robyn Ongley  rongley@swindsor.k12.ct.us 

Music Tracy Lopez tlopez@swindsor.k12.ct.us 

Science Arnica Sullivan asullivan@swindsor.k12.ct.us 

Social Studies Sara Slogesky sslogesky@swindsor.k12.ct.us 

Special Education Meg Walsh mwalsh@swindsor.k12.ct.us 

Visual Arts Nick Canova ncanova@swindsor.k12.ct.us 

World Language Karen Stoj kstoj@swindsor.k12.ct.us 
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Assignments, Grading and Late/Missing Work  

● Assignments: Students can expect to receive up to two hours of asynchronous assignments/             

work per course per week to supplement synchronous instruction.  

● Grading: All students will earn numerical and alphabetical grades regardless of instructional            

scenario (hybrid, full-time distance learning, or full return to SWHS). Pass/No Pass will not be               

available as an option. At teacher discretion, ungraded assignments may also be included in              

PowerSchool with a checkmark to indicate completion but without an actual numerical/letter            

grade. 

● Late/Missing Work: Assignments given in the first half of the marking period will be accepted               

until the mid-point of the marking period without penalty. Assignments given in the second half               

of the marking period will be accepted until the end of the marking period without penalty.                

When an assignment is not turned in, teachers will indicate that it is “missing” in PowerSchool.                

All “missing” assignments will be resolved by the mid-point and end of the marking period               

respectively. These “missing” assignments may receive a “zero” as the score. Submission of late              

work may impact the student’s “engagement” category in a teacher’s gradebook. 

The minimum final grade for any marking period will be 50 percent. 

Exams: There will be no midterm and no final exams for the 2020-2021 school year. Teachers may                 

create culminating assignments in lieu of exams to conclude the first and second semesters respectively.  

Extracurricular Activities (Athletics): The district will follow CIAC regulations regarding the participation            

of students in high school athletics and activities. Students in the hybrid model are allowed to                

participate in after school sessions on the days they are not physically in the building. Similarly, students                 

in full-time distance learning may also participate in after school sessions.  

● After school athletics activities will generally begin from 2:30 pm on (at coaches discretion).  

● Student-athletes are not allowed to remain on campus when the school day concludes at 12:30               

pm and will require their own transportation to/from practices. Hardship circumstances can be             

discussed on a case by case basis with the Director of Athletics. 

● All after school athletics will take place outside of school and reflect social-distancing measures              

and cohort assignments where feasible. 

Further information regarding athletics can be found on the athletics section of the website and/or by                

reaching out to the Director of Athletics Dave Sytulek:  dsytulek@swindsor.k12.ct.us  

Extracurricular Activities (Clubs): Extracurricular activities will be held virtually for the month of             

September and this process will be reassessed at the close of the month. Student assemblies, special                

performances, and celebrations of school spirit will also be limited to virtual activities.  

Field Trips: All field trips, assemblies, concerts and other large gatherings are postponed for the time                

being. 
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Synchronous and Asynchronous Learning: SWHS will be utilizing both synchronous and asynchronous            

learning.  

● “Synchronous learning” is when classes occur on set schedules and time frames. Students and              

instructors are online at the same time in synchronous classes since lectures, discussions, and              

presentations take place at specific hours. 

● “Asynchronous learning” lets students complete their assigned work on their own time. Students             

are given a time frame during which they need to connect to their class daily or as determined by                   

the teacher. Asynchronous learning may include, but not be limited to, pre-recorded lessons,             

PowerPoints, or other independent assignments.  

Teachers will be utilizing web cameras and other technology to broadcast lessons from school to               

students who are at home to provide synchronous learning to cohorts participating virtually. Teachers              

may also use asynchronous technology to supplement instruction for all students.  

Teacher absences: If a teacher cannot conduct virtual classes, the teacher will post an assignment on                

Google Classroom to be accessed by both in person and distance learning students, or, will leave a plan                  

with the substitute. In addition to completing assigned work, students will also submit a google form via                 

Google Classroom, to verify their attendance for the class period. Students are expected to complete the                

work assigned by the teacher and facilitated by the substitute teacher, and, are responsible for               

submitting their attendance form before the end of the class period. Students that do not complete                

their attendance form will be marked unverified.  

Credit Requirements  

As a result of the unique circumstances for the upcoming school year, the minimum credit requirements 

have been updated as follows: 
 

Minimum Credit Requirements for 2020-2021 

Class of 2021 6 Credits  

Class of 2022 6 Credits  

Class of 2023 6 Credits  

Class of 2024 6 Credits  

 

 

Any student carrying less than 6 scheduled credits will be considered “part time” and may be excluded                 

from participation in clubs, sports, and other school based activities. Part-time students may also face               

other stipulations outside of SWHS of which the school will not be held responsible for. Courses taken                 

online (outside of the SWHS Program of Studies) do not count towards this credit total unless prior                 

approval from the principal is granted.  

For any student to be eligible for honor roll distinction, a student must carry 5 graded (non-pass/fail)                 

courses during a marking period. Parents of students who do not have a full schedule are required to                  
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sign a form indicating they are aware that the student is a part-time student. Part-time students may not                  

participate in extracurricular activities and are not eligible for honor roll distinction. 

Current Requirements for Student Athletes: Student-athletes must earn 6 credits per year to remain              

eligible for athletics the next school year. A student-athlete earning less than 6 credits at school year’s                 

end can earn summer school credits to regain athletic eligibility for the next school year. Fall sports                 

eligibility for all returning student-athletes is determined solely on 6 credits being earned during the               

previous school year.  All incoming freshmen will also be eligible for the start of fall sports. 

Attendance 

Attendance: Attendance will be taken each period for all students (those joining in-person and those               

participating virtually). If a student will be absent from class (in person or virtual), a parent must notify                  

the school of their absence. There are two ways to report your child’s absence from class:  

By Telephone. Parents may report an absence by calling         
the school’s attendance line, and providing the       
student’s full name, reason for the absence, and a         
phone number where the parent/guardian can be       
reached. (Telephone reporting must be followed up       
with written documentation, as described below, in       
order for an absence to be considered Excused) 

Through PowerSchool. Parents may fill out the       
Attendance Form through their Parent Portal account       
to report a child who will be absent or late for any            
reason. (This electronic reporting will satisfy the written        
documentation requirements for Level One absences      
1-9; however, it does not satisfy the written document         
for Level Two absences 10+)  

 

Attendance Policy: The SWHS attendance policy found in the Student Handbook will apply for the                

2020-2021 school year. We understand the unique nature of the upcoming school year and will work                

with families with exceptional circumstances. 

Drop off, Pick up and Dismissal from School  

Bus Drop-off: Buses will drop off in the back of the high school and students will enter the building                   

through the cafeteria doors (located in the rear of the school). Students will no longer be permitted to                  

congregate in areas such as the cafeteria, lobby and pendulum area. All students must enter the school                 

and make their way to their first class.  

Bus Protocols: Drivers and students will be required to wear a mask or face covering. Bus drivers will                  

clean and sanitize high touch areas after the morning and afternoon routes. In the morning and                

afternoon, students will load from the back to the front of the bus. In the morning students will remain                   

on the bus until 7:05 am.  

Dismissal: At the conclusion of the school day, students may leave the building via the nearest exit;                 

there should be no congregating in common areas of the building. Students will board busses for                

dismissal in the front of the school building. 

Late Arrival and Early Dismissal: Students who have a study hall in their schedule have either been                 

assigned a classroom or cafeteria study hall. Students of all grade levels who have a study hall to begin                   
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or end their school day may submit a form to arrive late or leave early from school. This form can be                     

found on the SWHS website. 

Parent Drop-Off: Students being dropped off will enter the school through the main entrance. Please               

note and anticipate that traffic will be heavier than previous school years. 

Student Drivers: Students driving to school will enter the school through the Hall of Achievement or                

main entrance. The “bobcat” doorway is now exit only. 

Student Item Drop Off During the School Day: If students have left an item at home, parents may drop                   

off the items at the high school. Please label the item(s), ring the doorbell to enter, place the item on                    

the collection table located in front of the auditorium. A safety officer will notify the main office that an                   

item has been dropped off. A member of the staff will bring dropped off items to the main office for                    

students to pick up.  

Student Pick-Up During the School Day: If a student has an appointment in the middle of the day and                   

needs to be dismissed, parents should call the main office upon arrival, or may call ahead with a specific                   

time for pick up. Parents cannot enter the building to pick up their child. The main office staff will notify                    

the student’s teacher of the dismissal and will mark attendance in PowerSchool. Students will need to                

sign-in at the main office if/when they return to school.  

Student Meals 

Breakfast and lunch meals will be available for purchase by all students who are participating in                

in-person instruction at school. The selection of items may vary, and students may expect fewer options                

than typical. Payment for “grab and go” meals will be made in the same way as if school were in session.                     

Acceptable forms of payment are: cash, checks (made out for at least $25 and payable to SWSFS) or                  

online payment via EZSchoolpay.com.  

At the high school, students will have the opportunity to eat breakfast and lunch in either the cafeteria                  

or in classrooms, based on their schedules. Meals will be available for purchase either from the cafeteria                 

or a satellite meal serving station located in the high school “pendulum area.”  

For students who are participating in optional Distance Learning at home, they will have the option to                 

purchase “grab and go” meals from the rear of the high school building from 1:00 - 1:30 pm, Monday -                    

Friday. Payment for “grab and go” meals will be made in the same way as if school were in session.                    

Families utilizing grab and go services should make sure they have their child’s PIN to access the                 

payment system. 

Media Center  

Until further notice, only electronic resources will be available to students. These include eBooks, audio               

books, library databases, and Flipster (our digital magazine subscription service). Access to these             

materials can be found on the library webpage. All electronic materials are available 24/7 both from                
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within school and out of school. EBooks and audiobooks will automatically return themselves after 30               

calendar days.  

Additional Info:  

● Print materials and other equipment are currently unavailable for checkout.  

● Students may not meet in groups in the library.  

● Students must complete an IT ticket for any Chromebook issues. At this time library staff will not be able                   

to help with Chromebook issues.  

● The charging stations will not be available. 

● The MakerSpace will not be available for use. However, if you would like to use certain materials while in                   

the library, please see the library staff for help.  

The Media Center is open to students by appointment only, Monday – Friday from 7:25AM-12:30PM.               

Appointments can be made on the library webpage and are first come, first served. There will be a very                   

limited number of slots available for each period.  Appointments can be made for the following reasons:  

● Help with research 

● Help with accessing electronic materials 

● Book Suggestions  

● Student ID needs 

* The Library Media Center will not be available for use during Study Hall or Lunch Periods*  

Chromebooks and Technical Support  

Charging: It is extremely important for students to arrive at school with a charged Chromebook. A                

charged Chromebook should last through the school day with normal usage. Limited charging             

opportunities will exist in classrooms. The charging station will not be open in the library. Students                

wishing to charge their Chromebooks at school must bring their own charger.  

Helpdesk: For students/parents who are experiencing problems with a district-issued Chromebook, a            

support ticket can be submitted by clicking this link. The Chromebook help desk in the library will not be                   

open for walk-in service. 

Mental Health  

Professional Support: SWHS works in close partnership with South Windsor Youth and Families. Contact              

information can be found on our website: Youth and Family Services - South Windsor High School.                

Should your concerns require immediate attention, “211” is available to all families in the state of                

Connecticut.  Mental Health 

Relationships: The goal at SWHS is to have each student connect with at least one caring adult. In                  

addition to classroom teachers, our administrators, school counselors, school psychologists, school           

social worker, and other school personnel utilize an “open door policy.” If you are concerned that your                 

child may need additional support making a connection, please contact their school counselor.  
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Training: Teachers will participate in ongoing social and emotional professional development           

throughout the year. Professional development will include building relationships based on student            

intrinsic motivation, learning about trauma informed teaching, and looking at education through the             

lens of equity and access. 

Special Education 

Accommodations: Students qualifying for support through an IEP or 504 plan will continue to receive               

accommodations, services, and support according to their IEP or 504 plan to the fullest extent possible                

in our hybrid model. All IEP and 504 plans will be reviewed by case managers and PPT teams to                   

determine if changes in service delivery location is required. Such changes will be shared with families                

similarly to our spring Distance Learning Plans. 

In-School Instruction: In-school instruction for special education students will include everything that is             

provided to regular education students and the additional supports listed in the IEP that can be                

implemented with safety and cohorting measures in place. 

Student Expectations 

Student Behavior in Virtual Classes: Students will be expected to adhere to all Student Handbook               

policies when participating in virtual classes. 

 

SWHS Virtual Classes Guidelines for Students: 

● Unless there are extenuating circumstances, cameras should be turned on to display faces 

instead of an avatar.  

● At the beginning of “class”, allow your teacher to “introduce the call”, just like they would start 

your regular class period. 

● Limit distractions such as other programs or cell phone use. 

● The “chat” function can be utilized for questions instead of interrupting the speaker. 

● If a student is inappropriate he/she may be muted or removed from the virtual class/conference. 

A referral to administration may be necessary.  

● If possible, ensure other people in your house are not streaming at the same time you are trying 

to broadcast live video in order to maximize internet speed.  

Video: 

● During synchronous instruction to students attending class in-person and virtually, teachers will 

have the ability to record and post lesson segments for students to access.  Any inappropriate 

use of these recordings will be subject to disciplinary consequences.  

● Parents/guardians and students are prohibited from recording video conferencing sessions with 

students. 

Audio: 

● When not speaking, the microphone should be muted. 
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● Pause a few moments to allow a speaker the opportunity to unmute their microphone to 

respond to a question or contribute to a conversation. 

Additional Information 

Communications: SWHS families can expect to receive district and school communications primarily            

through the SchoolMessenger platform. It is important that we have your most current email and phone                

information on file to ensure you receive all district and school messages. Additionally, we kindly ask                

that if your address changes after you have enrolled in South Windsor Public Schools, you provide a                 

change of address form and proof of residency documents to our central registration office. If you have                 

forgotten your Parent Portal ID/password or need assistance with Parent Portal, call the SWHS main               

office: 860-648-5000.  

Please visit the South Windsor High School website where all updated, accurate information from school 

officials will be posted.       http://highschool.southwindsorschools.org/ 

 

Additional information can be found in SWHS’s website and SWPS’s Re-Opening Plan. 2020-2021 SWPS DRAFT 

Reopening Plan - South Windsor High School 
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